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HATIPABJIEHHBIE HA OBECIIEUEHUE JOBPOCOBECTHOU
PABOTBI I'OCYJIAPCTBEHHOI'O BIO/DKETHOT'O
I[TPO®ECCHUOHAJIBHOI'O OBPA3ZOBATEJILHOI'O

VUPEXIEHWS PECITVBJIUKU ATECTAH
«ABTOMOBUJILHO-JIOPOXHBIN KOJUITEDK»



1. OO0mmue moJI0KeHust

1.1 Hopmbl cTaHmapToB U MpOIEAYp, HaNpaBIEHHBIX Ha OOECICUYECHHE
n00pocoBecTHOM  paboThl W mnoBeneHust paborHukoB B ['BIIOY P/l
«ABTOMOOMIHLHO-TOPOKHBIA KOJIJISIK» (J1ajiee - CTaHAapThl), BOILIOMIAIOT B ceOe
OCHOBHBIC IICHHOCTH W YCTAaHABIMBAIOT O0S3aTENbHBIE JII BCEX PAOOTHHKOB
ATUYECKHUE TPEOOBAHUS, ABIISACH MPAKTHUYCCKUM PYKOBOJICTBOM K JCHCTBUIO.

1.2 CraHzmapThl IpU3BaHbl YCTAHOBUTH KIIIOUEBBIEC TPHHIIUIIBI, KOTOPHIMHU
NOJKHBI pykoBoacTBoBaThCsl pabotHuku ['BIIOY PJI "AJIK" (nanee - koyuienx).

1.3 CranpmapTel ycTaHaBIMBAIOTCS Ha  OCHOBaHMM  KoHCTUTYHUH
Poccuiickoit denepanuu, OenepanbHoro 3akoHa ot 25 nexadbps 2008 roga No273-
@3 «O npoTuBOCUCTBUM KOppynuuny», @enepaibHoro 3akoHa ot 29.12.2012r. Ne
273-®3 «0O6 ob6pazoBanuu B Poccuiickoit ®enepanuu» W NPUHIATBIX B
COOTBETCTBHHM C HHUMH HHBIX 3aKOHOJATENBHBIX U JIOKAJIBHBIX aKTOB, YCTaBa
I'BITIOY P "AIK", Autukoppynunonno aestenbHoctu I'BIIOY PJI "AJIK", a
TaK)Ke 00I11eYeT0BEUECKIX MOPAIBHBIX HOPM U TPATUIIUH.

2. IHennocTu

2.1 Ilpum oCymIIecCTBICHUU CBOCH MAEITEIBHOCTH PAOOTHUK KOJIJIEIKA
PYKOBOJICTBYETCSI CJICTYIONTUMH TMPUHIIMITAMH: JOOPOCOBECTHOCTD, MPO3PAYHOCTbD,
pa3BUTHE.

2.2 J1oOpoCOBECTHOCTH O3HA4aeT HEMPEKJIOHHOE clieI0BaHue
TpeOOBAHMIM 3aKOHA W HaJJIeXkKaIllee BBITOJHCHHE 00513aTeIbCTB, TPHHUMACMBIX
KOJUICIKEM.

I'maBHas 1eIb - OOIIEKYIbTYPHBIE, 00IIIeYeIIOBEYECKHE,
o0IIeToCy 1apCTBEHHBIC TPEOOBAHHUS K JICITCIILHOCTH paOOTHHUKA.

2.3 IIpo3pauyHocTh O3HayaeT obecredeHue AOCTYIMHOCTH HHGOPMAIUA O
JeSATEIHLHOCTH KOJUIeKa. Best 1eaTenbHOCTh OCYIIECTBIISETCS B COOTBETCTBUU CO
CTPOrO JOKYMEHTHPOBAHHBIMU TPOLIEAypaMH, CTPOUTCA Ha HaJIekKAIIEeM
BEITIOJTHEHUN TPEOOBAaHMI 3aKOHA M JIOKAJIbHBIX HOPMATHUBHBIX aKTOB.

3 IIpoTuBoAeiicTBHE KOPPYNIIUH

3.1 [IlpuoputreroM B JEATEIBHOCTH KOJUIEIXa SBISETCS  CTPOroe
COOJIIOJICHHE 3aKOHOB U JIPYT'MX HOPMATHUBHBIX MPABOBBIX aKTOB, KOTOPBIE CITyKAaT
OCHOBOM [UIi OCYILECTBJIEHUS BceX padouyumx TNPOIECCOB B KOJUIEKTHUBE,
[EHTPAJILHBIM OPUEHTHUPOM TPHU IJIAHUPOBAHUU CSITEIHHOCTH U (HOPMUPOBAHUH
CTpaTeryy ero pa3BUTHSI.

3.2 Jlna paGOTHHMKOB KOJUIEI)KAa HEJOIMyCTUMO HAapYLICHHE 3aKOHA. JTOT
BeAyIIMH TPHUHLMI JEHCTBYeT Ha BCEX YPOBHAX JeATeNbHOCTH. Kaxkblii
paOOTHUK, COBEPIIMBIIMK NpPaBOHAPYIICHHE, HECET aJIMUHHCTPATHUBHYIO,
IPaXJaHCKO-TIPaBOBYIO, YTOJIOBHYIO, JUCIMIUIMHAPHYIO OTBETCTBEHHOCTh B
YCTaHOBJICHHOM 3aKOHOM ITOPSIKE.

3.3 Baxneifmeit Mepoil 1o TOIACPXKAHUIO O€3ympeyHOW permyTaluu
KOJUIeKa  SIBJSIETCS ~ OTBETCTBEHHOE W JTOOPOCOBECTHOE  BBIMIOJHEHHE
o0si3aTenbCcTB, coOmoaenue Koaekca OSTUKM ©  CIy:KeOHOTO  TOBEICHUS
coTpyaHUKOB U [losioskeHus: 0 HopMax MPodecCHOHATBHON ITUKHU TIeIarOrMYeCKIX



paOOTHHUKOB, KOTOpPHIE YCTAHABIHMBAIOT OTUYECKHE TPaBWIA H  HOPMBHI,
SIBIIIOIINECS] CUCTEMOM OIpECICHHBIX HPAaBCTBEHHBIX CTAaHJAPTOB IOBEIICHUSA,
o0ecneunBaroINX Peagn3aiio yCTaBHBIX BUIOB ACATEILHOCTH KOJJIEIKA.

OHHM HE periiaMeHTUPYIOT YaCTHYIO XU3Hb PabOTHHKA, HE OTPaHUYMBAIOT
ero mpaBa M CBOOOABI, a JHIIb OMNPENCISIIOT HPABCTBEHHYIO CTOPOHY €ro
JEeSTeNbHOCTH, YCTAHABIMBAIOT UYETKWE OTUYECKHE HOPMBI  CIY>KeOHOTO
MOBEJICHUSI.

3.4 JIoGpocoBeCTHOE UCTIONHEHHE CIY>KEOHBIX 00s3aHHOCTEN U MOCTOSTHHOE
yIIydIieHHe KadecTBa MPEJOCTaBICHUS O00pa30BaTENbHBIX YCIYT SBISIOTCS
IJIABHBIMU MTPUOPUTETAMHU B OTHOLICHUAX PAOOTHUKOB KOJUIEIXKA.

JlesTenbHOCTh KOJUIEKa HalpaBjieHa Ha oO0ecreyeHue KaueCTBEHHOTrO
00pa3oBaHus 00yJaArOITUXCS.

3.5 B oTHoOmIEHHAX ¢ HACEIEHHEM HEIOIMYCTUMO HCIIOIh30BaHUE JIFOOBIX
CHOCOOOB MIPSIMOIO  WJIM  KOCBEHHOTO BO3JEUCTBUS C LENBI0 MOJyYEHUs
HE3aKOHHOM BBITOJIBI.

3.6 B xomnemxe HEIOMYCTUMBI JTIOObIE (POPMBI KOPPYIILIUU, pAOOTHUKU B
CBOEH JIEATENBHOCTH OOS3aHBI CTPOTO BBHIMOIHITH TPEOOBAHUS 3aKOHOJATEIHCTBA
Y TIPABOBBIX aKTOB O MPOTHUBOJACHCTBUU KOPPYIITUH.

B oTHomeHusax pabOTHUKOB C POAUTENSIMU (3aKOHHBIMU MPEICTABUTEIISIMH )
CTYJCHTOB HEAOMYyCTHUMO HCIOJIb30BAaHUE JIIOOBIX CIOCOOOB MPSIMOTO WK
KOCBEHHOTO BO3JICHCTBUS C IEIBIO MOyYEeHUsI HE3aKOHHOM BBITOJIBI

3.7 B cayuae mnpuHyXAE€HHUS TpaxaaHWHA pPaOOTHUKOM KOJUIEHKa K
MIPEIOCTaBICHUIO HE3AKOHHBIX BBIT0JI, OH BIIPaBE HE3aMEIJTUTEIBHO YBEIOMUTE 00
TOM AMPEKTOpa KOJIJIEIKA JJII CBOEBPEMEHHOTO MPUMEHEHUSI HEOOXOAUMBIX MEp
N0 MPEJOTBPAIICHUIO HE3aKOHHBIX JIEUCTBUM W MPUBICYCHHUIO HAPYIIUTENEH K
OTBETCTBEHHOCTH. PabOTHUK KoJuiemxka 000 BCeX Ciiyyasx OoOpaileHus K HeMy
Kakux- JUOO JHUI] B TENSIX CKIOHEHUS K COBEPIICHUIO KOPPYIMIIHMOHHBIX
IpaBOHAPYIICHUH 0053aH YBEIOMIISITH pabOTOJATENs B TUCBMEHHOM (hopMme.

3.8 B xkomnmemke HETOMYCTHUMO OCYIIECTBICHHE JIIOOOTO ACHCTBUS WIIH
0e31elcTBYA, BKIIOYAs MPEAOCTABICHHE 3aBEJOMO JIOXKHBIX CBEICHHM, KOTOpOE
3aBEJIOMO WJIM B CBS3HM C Ipy0Oil HEOCTOPOKHOCTHIO BBOAMUT B 3a0ITyKJIEHUE WU
IBITACTCS BBECTH B 3a0NyKJIE€HHE KaKylO-THOO CTOPOHY C IIENIbIO TMOJyYeHUs
(UHAHCOBOH BBITOJIbI UM YKIIOHEHHS OT MCIIOJIHEHHUS 0053aTeNbCTRA.

3.9 B komiemxe HEIOMYCTUMO OCYIIECTBICHHE JIEATEIHHOCTH C
MCIOJIb30BAaHUEM METOJIOB MPUHYKICHUS, a TaK)Ke HAaHECEHUs yuiepOa Uiu Bpena,
WIM yTpo3bl HAHECEHUs yiiepOa Uil Bpe/a MpsiMO MM KOCBEHHO JIF000H CTOpOHE,
WIM UMYIIECTBY CTOPOHBI C II€JIbI0 OKa3aHUsI HEMPABOMEPHOTO BIMSHUS Ha
NEUCTBUA TaKOM CTOPOHBL. JIeATeNbHOCTh C  HUCIIOJIb30BAHUEM METOJIOB
OPUHYXKIEHUS - 3TO TMOTEHIUAIbHbIE WM (HAKTUYECKHE MPOTUBOIPABHBIC
JIEHCTBUA, TaKME KaK TEJIECHOE MOBPEXKICHUE WIW MOXUIINCHUE, HAHECEHHUE Bpeia
UMYIIECTBY WJIM 3aKOHHBIM HMHTEpECaM C IebI0 MOJYyYEHUS HEMPaBOMEPHOTO
NPEUMYIIECTBA WIH YKIOHEHHUS OT UCIIOHEHUS 0053aTeIbCTBA.

3.10 B komnemke HEAOMYyCTUMBI IEUCTBUS HA OCHOBE COTJIAIICHUS MEXIY
JIBYMsI WA O0Jiee CTOPOHAMHM C IIENIbI0 TOCTHIKEHHUSI HE3aKOHHOM IIeNd, BKIIIOYast
OKa3aHME HEHAICKALIErO BIUSAHUSA HA IEUCTBUA APYyTOU CTOPOHBI.



3.11 B komiemke HEIOMyCTUMO OCYIICCTBICHHE MOIICHHUYECKOM
JIEITEIbHOCTH, T.€. JIIOOOro  JEWCTBUA WM  Oe3NedcTBHS,  BKJIIOYas
NPEIOCTAaBICHUE 3aBEJOMO JIOXKHBIX CBEICHUN, KOTOPOE 3aBEIOMO WJIHM B CBSI3U C
rpyOOii HEOCTOPOKHOCTHIO BBOJUT B 3a0MyKICHHE WM THITACTCS BBECTH B
3201y K/ICHUE KaKyl0-TU0O CTOPOHY C IIEJbI0 MOJTY4YEHHsS] (PUHAHCOBOUM BBITOJbI
WA YKJIOHEHUS OT UCTIONHEHUS 0053aTeNbCTBa

3.12 B komiemke HEIOMyCTUMO OCYIIECTBIECHHWE OOCTPYKIIMOHHOU
JEeSITeNbHOCTH, HE JOIMYCKAeTCsl HaMEpPeHHOE YHHUYTOXXCHHE JIOKYMEHTAIIHH,
danpcuduramysi, U3MEHEHHE WM COKPBITHE JOKa3aTeIbCTB WM COBEPILICHUE
JIOKHBIX 3asBJICHUN C 1EJNbI0 CO3/1aTh CYIIECTBEHHBbIE MPEMSATCTBUS A
paccienoBaHusl, TPOBOJMMOIO MPABOOXPAHUTEILHBIMU OPraHaMH UM KOMHCCHEH
KOJUIEJKA 110 3TUKE U CIY>KEOHOMY MOBEACHUIO, KOMUCCUEHN MO YPEryJIupOBaHUIO
KOH(DIIMKTa UHTEPECOB.

3.13 B komnemxke He JOMyCKaeTcsl IEATEIbHOCTh C HCIOJIb30BAHUEM
METOJIOB MPUHYKJIEHUS Ha OCHOBE CTOBOpa W/WIM yrpo3bl, IpeciaeoBaHuE WU
3aIlyrMBaHuE JIO0OM M3 CTOPOH C LEIbI0 HE I03BOJUTH €U COOOHIUTH 00
U3BECTHBIX €U (pakTax, MMEIOUIMX OTHOILICHHE K TOMY WM HWHOMY (akTy
KOPPYNIIMOHHBIX JIEHCTBUI, COBEpIIAEMbIe C IENbI0 CO3JaHUS CYIIECTBEHHBIX
IIPEISTCTBUM [JIS PACCIIEIOBAHUS.

3.14 OrtBeTcTBEHHBI 3a NPOYUIAKTUKY KOPPYHNIMOHHBIX M  HHBIX
NIPaBOHAPYIICHU YTOJTHOMOYEH CIEAWTH 3a COONIIOJIEHHEM BceX TpeOOBaHUH,
MPUMEHUMBIX K B3aUMOJCHCTBUSAM C KOJUIEKTUBOM U TIE€AaroraMu, poJAUTEIsSMU.

4 OO0panienue ¢ nogapKkaMu
41 Tlo oOTHOmIEHHWIO K OOpalieHWIO C TMOJapKaMHd B  KOJUIEIKE
chopMUpOBaHbI

CeAYIOUIME TPUHIHUIIBI: 3aKOHHOCTh, OTBETCTBEHHOCTh U YMECTHOCTb.

4.2 PaboTHMKaM 3ampeniaercs MPUHUMATh MOJAPKH, €CIU ITO MOXKET
HE3aKOHHO NPSIMO WJIM KOCBEHHO MOBJIMATH HA OCYIIECTBICHHE pPaOOTHUKAMU
CBOCU JNIESITEILHOCTU WJW MOBJIEYb [JI1 HUX BO3HUKHOBEHHUE JOMOJHUTEIIbHBIX
00513aTENbCTB.

[IpenocraBneHnue uau MoJiydeHUEe MoJaapKa JIOMyCTUMO, TOJIBKO €CIIi 3TO He
BJICUET JIS TIOJTy4aTesiss BOBHUKHOBEHHS KaKUX-TM00 00S3aHHOCTEN U HE SBJISIETCS
YCJIOBUEM BBHITIOJTHEHUS TOJydaTeleM Kakux-iuoo paeictBuil. [IpemocraBienue
WIN TOJy4YeHUE TMOJapKa HE JOJDKHO BBIHYXAATh PAaOOTHUKOB TEM WJIM HHBIM
00pa3oM CKpBIBaTh 3TO OT IUPEKTOPA U APYTUX PAOOTHUKOB KOJUIEHKA.

4.2 Tlogapkamu cuMTaeTcs J000e OE3BO3ME3JHOE IPEAOCTABICHUE
KaKoi-TM0O BEIlX B CBSI3U C OCYILECTBICHUEM KOJUIEIKEM CBOEH eI TEIbHOCTH.

4.3 PaboTHUKaM CTpPOro 3ampemiaeTcs NPUHUMATh TMOJAPKU (BBITOJbI),
€CJIM 3TO MOET HE3aKOHHO MPSMO WJIM KOCBEHHO MOBJHUATH HA OCYILECTBJICHUE
pabOTHUKAMU CBOEH NEATETbHOCTH WM TIOBJI€Yb JJIS HUX BO3HUKHOBEHHE
JIOTIOJIHUTEJIbHBIX 00513aTEJIbCTB.

4.4 PaOoTHUKaM 3ampeniaeTcsi MPUHUMATH CIIEAYIOUIUME BHJIbI MOJAPKOB
(BBITOZ), TMPENOCTABICHUE KOTOPHIX MPSIMO MM KOCBEHHO CBSI3aHO C
3aKJTIIOUYCHHEM, UCTTIOJTHEHUEM JIOTOBOPOB U OCYIIECTBICHUEM UHOM JESTEIbHOCTH:



JEHbI'Y: HAJMYHBbIE CPEJICTBA, JICHEKHBIE IEPEBOJIbI, MEPEUUCIIAEMbIE Ha
cdyera pabOTHUKOB WJIM UX POJCTBEHHUKOB;

OecrpOoLEHTHBIE 3aiMbl (MJIM 3aliMbI C 3aHUKEHHBIM Pa3MEpPOM IPOLIEHTOB),
IPEIOCTABIISIEMbIE YKA3aHHBIM JIUIIAM;

3aBBILICHHBIE  (SIBHO HECOM3MEPHMbBIE  JEHCTBUTEIBHON  CTOMMOCTH)
BBITIJIATBI 32 PaboOThl (YCIYTd), BBHITIOJHSIEMbIE PAOOTHUKOM IO TPYJAOBOMY
JIOTOBOPY U B IIpeieiaX T0JKHOCTHOM HHCTPYKIIMU

45 B cinyyae BO3HMKHOBEHHMS JIIOOBIX COMHEHHH OTHOCHUTEIIBHO
JOMYCTUMOCTHU MPUHATUS TOTO WM MHOTO MOJAapKa, pabOTHUK 00s13aH COOOIIUTH
00 ATOM CBOEMY HEMOCPEICTBEHHOMY PYKOBOJUTEINIO U CJIEIOBATh €r0 YKa3aHUSIM.

4.6 Jloboe HapymieHue TpeOOBaHMM, W3JIOKEHHBIX BBIIIE, SBISICTCS
JTUCIUTUTMHAPHBIM

IPOCTYIIKOM U BJIE€YET IPUMEHEHNE COOTBETCTBYIOIIMX MEP

OTBETCTBEHHOCTH, BKJIIOYasi yBOJIbHEHHME paboTHHUKAa. PaboTHUK Takxke
00513aH MOJHOCTHIO BO3MECTUTh YOBITKH, BOSHUKILINE B PE3YJIbTaTE€ COBEPILIEHHOTO
UM MPaBOHAPYIICHUS.

5. Henonyuienne KOH()IUKTA HHTEPECOB

5.1 Pa3Burue mnoreHuumana paOOTHUKOB SIBISIETCS KIIOUEBOW 3amaueit
pykoBojacTBa. B cBOlw ouepenp KiIOYEBOM 3ajayedl pabOOTHUKOB SIBISIETCS
CO3HATEJIbHOE CIIeJJOBaHUE MHTepecam oOuiecTBa. B komiemxke He JOMYCTUMBI
KOH(MJIMKTHl UHTEPECOB - MOJIOKEHUS, B KOTOPOM JINYHbIE MHTEPEChl pabOTHHKA
MPOTUBOPEUMIIA OBl HHTEpPECaM OOIIECTBA.

5.2 Bo u3bexaHue KOH(PIMKTa HHTEPECOB PAOOTHUKHU KOJUICIKA JOJIKHBI
BBITIOJIHATD CIEAYIONINE TPeOOBaHUS:

PabGoTHHK 00s3aH yBEJOMHUTH AMPEKTOPA KOJUIEAKAa O BBINOJHEHUH UM
paboThl 1O COBMECTUTEIbCTBY MWJM OCYIIECTBIEHUHM HWHOW OIUIaYUBaEMOM
JeSITeNIbHOCTH; BBITIOJIHEHUE pabOTHI (OCYIIECTBICHHUE JEATEIBHOCTH) MOXKET OBIThH
3aMpenieHo, B cllydae, €ClIM Takas JONOJHUTEIbHAs 3aHATOCTh HE IO3BOJISET
pabOTHUKY HaJUIeKaIUM 00pa30M HCIIOIHATh CBOM O0S3aHHOCTH B KOJUIEIIKE;

PabGoTHHK BIpaBe HCIONB30BaTh WMYIIECTBO KOJUIE)Ka (B TOM 4YHUCIE
0o00Opy/IOBaHUE) HUCKIIOYUTEIBHO B I1EJAX, CBSI3aHHBIX C BBINOJHEHUEM CBOEH
TPYJIOBOM (PyHKIUU.

5.3 K sBHOMY KOH(JIUKTY HHTEPECOB OTHOCSTCS CHUTyallud, KOrjaa
JUYHBIA HHTEpec mpeodianaer HaJ MPOPECCHOHATBHBIMU OO0S3aHHOCTSIMU U
3ajayaMu  pabOTHUKOB Koiiemka. K BO3MOXKHOMY KOH(IHUKTY MHTEPECOB
OTHOCSATCA CHUTyalldd, KOTJa JIMYHBIM MHTEpeC TMOTEHUUAIbHO BJIMSET Ha
npodeccruoHanbHble 005S3aHHOCTU U 33J1a4u paOOTHUKOB.

5.4 Ilpu BOBHMKHOBEHHUHU SIBHOT'O UJIM BO3MOKHOTO KOH(JIMKTa HHTEPECOB
pabOTHUK KOJJIEKa JOKEH YBEIOMUTh IUPEKTOpa KOJIJISIXKa.

5.5 [IlpeagynpexaeHne © yperyjiupoBaHHE KOH(JIMKTA HWHTEPECOB,
CIOCOOHOTO TPUBECTH K MPUYMHEHUIO Bpeda 3aKOHHBIM HHTEpecaM OOIecTBa
OCYUIECTBIISIET KOMUCCHS IO YPETYIUPOBAHUIO KOH(PIMKTAa HHTEPECOB.

6. KonduaenunaabHoCTh



6.1 PabGoTHukam Kosulemka 3ampemiaeTcs CcooOImaTh TPETHbUM JUIAM
CBEJICHUs, TOJYYEHHbIE WMHU TPU OCYIIECTBICHHH CBOEH JIeATEIbHOCTH, 3a
WCKITIOUCHUEM CITydaeB, KOTJa TAKUE CBEJICHUS MTyOJIMIHO PACKPBITHI KOJUICIKEM.

[Tepenada napopmaIyu BHYTPH KOJIJIEIKA OCYIIECTBIISIETCS B COOTBETCTBHH
C MPOIeAypaMH, YCTAHOBICHHBIMU BHYTPEHHUMH JIOKYMEHTaMHU.

7. 3akiI04UTeIbHbIC TOJT0KECHUA

7.1 Hacrosume ctanaapThl U NPOLEAYPhl BCTYNAIOT B CHJIy C MOMEHTA
W3IaHUS NPHUKa3a JUPEKTOpA KOJUIEIKa W JCHCTBYIOT JO BHECEHUS N3MEHEHUU
WJIY 3aMEHBI HOBBIMH.



	Стандарты и процедуры, направленные на обеспечение доброчовестной работы
	Стандарты и процедуры, направленные на обеспечение доброчовестной работы

